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WIUM Key Club District Leadership Conference (DCON) 2017
Questions & Answers

Do Advisors and Chaperones need to pay the Registration Fee?

1. As a Special “Thank You” to our dedicated Faculty Advisors, each Club will receive one (1) free registration.  This can be used as payment for the Faculty Advisor; or, in any way seen fit by our Faculty Advisors.  

2.  Yes, everyone attending the conference weekend will need to pay the registration fee.  Included in this fee are:  all meals, access to all conference events, and workshop materials.  The “free” registration will be automatically deducted upon receipt of club registration.
Club Officer Information Sheet

We are asking each club to submit an Officer Information sheet for their club officers at the time of DCON.  This will help our new District Board in making our initial contact with the club officers before the school year ends.  This form was previously known as the New Officer Information Sheet (NOIS) form; but has been revised this year to be named Club Officer Information Sheet (COI) so that we can request the information throughout the year.  Clubs are still requested to submit this form when any officer change is made.
What is the cost of DCON?

There are two separate costs associated with DCON (Registration and Hotel).
1.  Registration fee is $120 per person and includes all meals and conference workshop materials.   Registration is paid to the WIUM Key Club District as soon as your school has registered.  Registration closes on Saturday, January 20, 2017.  New this year will be a late registration cost of $150 per person.  Please make every effort to register before the deadline.  All schools should submit their registration online through our website (www.wiumkeyclub.org).  Print out the Payment Form, and send your check for registration to Kathy Gillis, 412 S. Pleasant View Rd, Apt F, Plymouth WI 53073 to be received as soon as registration is confirmed.

2.  Hotel rate for the two night stay is $288 per room ($144/night/room).  The hotel charges are payable directly to the Hyatt on Main at check-in on March 3, 2017.  You can pay by check or credit card during check-in.  Please do not include the hotel charges in your registration payment.  Because each room is a suite, you can put up to 6 students (same gender) in a room.  The cost of the room would then be divided by the number of students in each room.  The District will provide an invoice outlining the amount due to the hotel.  If you are sharing a room with another school, please determine which school will pay the full room cost and which school will pay the other school.  One school must pay for total room charges of shared rooms.
Do we need to pay hotel tax?

All schools with a Wisconsin Tax Exempt form should present a copy of the school’s form to the hotel at check-in.  You will then be exempt from paying hotel tax.  Michigan schools will be allowed to use the Wisconsin Sales and Use Tax Exemption S-211 Certificate form.  Please present the tax exempt certificate at check-in.  The S-211 certificate can be found on our wiumkeyclub.org website with other DCON materials.
Should I call the hotel to make our reservations?

No, please do not call the hotel as they will advise you to call me.  Room reservations need to be made through the Key Club District Office.  You will be assigning attendee names to individual rooms on the registration form.  Once registration is closed, specific hotel room numbers, along with a total amount due from the school will be provided to you in confirmation emails with attached invoice to the contact name listed on the registration form.
Do we need to provide Chaperones for our school?

Key Club International requires one advisor or chaperon for every 10 students (preference would be 1 adult female for every 10 female attendees/1 adult male for every 10 male attendees).  Chaperones can be any combination of advisor, co or assistant advisors, parents, Kiwanians; or an adult over the age of 25.  A current Circle K (college level) member is not allowed to be a chaperon at a Key Club event because they are still considered a member of one of the Kiwanis Family Sponsored organizations.  The school policy will apply at this conference as far as chaperoning need.  And your chaperones do need to also pay registration fees.
Are we allowed to order special meals for those who need them?

Yes, special meals such as Gluten-Free must be ordered in advance.  There is a column on the registration spreadsheet just for that purpose.  There will be salad and/or pasta options on each of the meal menus already set for those who are vegetarian.
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Are we able to share hotel rooms and/or transportation to the conference with other schools?

Yes, to keep costs down for attendees, both student and adult room sharing is encouraged.  Each school room must be gender specific.  Each school is responsible for making their own arrangement to share hotel rooms and/or transportation.  A list of schools and contacts in your area can be requested through the District Administrator.  The District cannot automatically place students/adults in other school rooms.  This must be arranged between schools prior to registering for the conference.  If your school District allows, sharing bussing will also help to keep overall cost down.  When completing the registration form, list the school and room your student will be added to on your form for cross-reference.

Am I allowed to make changes once my registration form is submitted?

Yes.  Please use the Addition/Deletion/Replacement tab on the registration form to notify the Key Club District Office of changes.   Also, please refer to the cancellation penalties on the registration instruction tab.  To avoid cancellation penalties, replacements of the same gender may be made for student cancellations.  Please contact the District Administrator via email (wium.admin@gmail.com) with regard to needed revisions. 
What other forms need to be completed in order to attend?

1. Every attendee (student and adults) must read, sign and submit the Code of Conduct.  
2. The adults attending must also read the adult responsibilities form.  
3. Medical Waivers must be submitted for every attendee (it is recommended the chaperone/Faculty Advisor also keep a copy on file).

4. Advisor contest judging preference form (all Faculty Advisors are requested to complete this form and submit with your registration).

5. Advisor Sgt. at Arms preference form (all Faculty Advisors are requested to complete this form and submit with your registration).
6. Club Certificate of Voting Delegate form.  Each club is allowed 2 delegates to vote in the House of Delegates and during caucus sessions.
7. If the student’s Code of Conduct and Medical Waiver forms are not available when checking in at the conference, the student will be sent home and unable to participate.  So please make sure they were received if sent to the District Office.   
Who is required to attend workshops, general sessions, Caucus and House of Delegates at DCON?

We recommend everyone including Advisors and chaperones attend all session, workshops, the Division Caucus sessions, and/or House of Delegates.  Students attending are required to attend one workshop per session, all general sessions, their Division Caucus session, and the voting club delegates must attend the House of Delegates.  Workshop opportunities will be provided for non-delegate attendees during the House of Delegates.  Our District Leadership Conference is not only a celebration of the year’s accomplishments; but also, a training weekend for all.  We will hold club officer training sessions along with learning experiences for general members.
Do we need to select students as voting delegates and what do they do?

Yes, each school is allowed two delegates to represent their club in the House of Delegates to vote on bylaw changes and the new District Executive Board.  These decisions are very important and should be discussed with all members of the club prior to attending the conference.  Voting for District Board members should not be based on looks or popularity; but rather what their intent will be to move the District forward. This can be determined by asking the candidates questions related to their platform during the Caucus session (all students attend the caucus session whether a delegate or not).  Dedication to the organization is especially required of those students running for an Executive Board position.  Election of Lt Governor will be held during the caucus sessions rather than at the House of Delegates.  Only your two club delegates, however, will be voting for their new Lt Governor.
Who can run for a District Officer position?

All Key Club members who have paid dues (members in good standing) are eligible to run for all District positions.  Executive Officer positions include District Governor, District Secretary/ Treasurer, District Bulletin Editor, and Director of Committees.  Other District Officer positions include Division Lt Governor (elected in the Division Caucus session), Director of Technology (appointed position by the new District Governor), and Committee Chairs (appointed by the new District Governor).  If you have a student who is interested in one of the elected or appointed board positions, please ask them to contact the District Administrator for more information.  Also, if you know of a student who you feel would be a good candidate, please talk to them about running for one of these positions.  You can find specific duties in the DCON Candidate Information section on the Website.  Those running for an Executive District Officer position do need to be dedicated to the organization due to the additional time commitment and meeting requirements.  Those District Officers elected at DCON will not be able to hold an additional office in their home club.  
Is there time allotted for Advisors to get together during the weekend?

Yes, we have workshop sessions for advisors and you would be invited to attend any of the student workshops held during the weekend.  Each evening we also hold an Advisor hospitality room so that you can get together to ask questions, get ideas, and to meet with other Advisors in your areas or throughout the District.
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Is there a DCON Dress Code?

Yes, we do have a DCON Dress Code Policy in place.  Each year the board determines what that dress code will be.  Please reference the separate Dress Code Policy document to ensure all attendees have the information to pack appropriately.   

What are the Division Themes all about?
Each year, the District Board decides on the overall conference theme.  This year, it is Disney – “The Happiest Place on Earth!”   This year, there are division themes.  So, please refer to your Lt Governor for your movie theme as far as costuming and hallway decorations.  The sheet can also be found on the website.  Awards are offered for best theme, best hall decoration, and best costuming.  Please keep costuming Key Club appropriate.  You can decorate hallways outside your rooms using blue painter tape.  Please do not reference gender, or post club member names outside the hotel room doors announcing to the general public that this is a girl’s room or a boy’s room.  We never have the entire hotel to ourselves and for the safety of our students; we ask that no names appear on the outside of hotel room doors.   You can use twinkle lights provided cords do not lay on or across the hallway floor without being secured down to avoid tripping or falling.   Be sure to bring your club banner to hang over the rail outside your room block.  And for opening session on Friday and at the “Walt’s Waltz” dance on Friday evening, wear costuming depicting your Division theme.   
Is there a Cancellation Policy in place?

Yes, because of the hotel requirements, the following cancellation policy is in place.  
	             30+ Days Prior                              Up to February 1st                                         Full Refund of Registration Fee / No hotel penalty

	             29-11 Days Prior                          February 2nd to February 23rd                      50% Refund of Registration Fee / May incur Hotel Cancellation Charges

	               10-0 Days Prior                          February 24th to March 3rd                            No Refund of Registration Fee / May incur Hotel Cancellation Charges


Contact Information:

WIUM Key Club Website:  www.wiumkeyclub.org //  District Administrator, Kathy Gillis at 920-475-0500 / wium.admin@gmail.com.  Please let me know if you have additional questions not previously answered; or if you need additional clarification.
Thank you.

Kathy Gillis

Key Club District Administrator
